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Post event Creative (For designing purpose)
	Basic Information

	Complete Name of Department / Cell/ Club 
	Department of 

	In Association with (If applicable) 
	

	Name of the Activity/Event
	

	Date of event
	

	No. of students/participants attended
	

	Guest Information

	Name of Speaker/Resource Person
Designation 
Organization
	Type Name of speaker here

	
	Type designation of speaker here

	
	Type his working organization here

	Poster for social media?
	

	Photographs of Event
	Don’t insert HD photograph of event here in the word file instead you can send HD Photo via WhatsApp as Document File
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