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5. Guidelines for the faculty to post attendance: 

Steps for the Faculties to post the Attendances in BeeS: 

Step1: Log onto College automation from www.Lords.ac.in  

 

Step2: Fill the Username and Password: 
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Step3:  Click under Academics: 

 

 

Step4: Go under Attendance and Day Attendance Entry(Model-1): 
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Step 5: Click New: 

 

 

Step 6: Select the subject you wish to post the Attendance, CHECK the box of the Subject code and press 

the Show Students Button:  

“see that the name of the employee against the subject shows your name”. 

 

 

 

 

 



4 
 

Step 7:  fill the Attendance and press Next before Saving: 

“You can also go back at this stage for any re-corrections” 

 

 

 

Step8: Revise the Absentees List and press SAVE button to finish the Attendance entry: 

“You can also go back at this stage for any re-corrections” 

 

Step: Do provide the Daily Attendance as soon you finish the Class- A request from the BeeS Coordinator: 

Regards, 

Dr.Kamel AliKhan Siddiqui, 

Assoc.Prof  

Ph.D, M.Tech, M.Sc 

Pg.D IT, NW, Telecom, 
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