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Newsletter Agenda Points
	Sr No
	Description
	Details

	01
	Front Page

	· Name of newsletter – Volume No. & Issue No.
· Use Latest Official Logo
· Year / Semester details
· Name Chief editor 
· List of Editors (Include student name and roll numbers)

	02
	HoD message
	One/Two Paragraphs

	03
	Vision and Mission of department
	-

	04
	PEOs
	-

	05
	Faculty Contribution
	· Academic Research (Patents, Journals, Conferences, Books/Chapters) Publications
· Ph. D Pursuing Faculty (Any new available),  
· Faculty Attended FDPs /STTPs Summary
· Faculty as Resource Persons
· Faculty as Research Guides
· Faculty Contribution in e-Content Development
· Development Activities (Working Models & Products Developed)
· Faculty Support in Student Innovative Projects (Hackathons, Appathons, Codethons and Ideathons, Open Research etc.,)
· Faculty Achievements/ Awards
· Sponsored Research Projects
· Consultancy Projects 
· Any other external funded events 
Follow formats available on the college website. Don’t keep Certificates.
For faculty achievement, you should keep photos as well with one line description

	06
	Incentives & Financial Support
	· Mention the NPTEL and Research Incentives along with Photo
· Other Incentives
· Internal Seed Money or Internal Research Grant

	07
	Student Achievements
	· Student participations and achievement in Sports at state/National/ International level
· Academic Toppers
· Student participations and achievement in technical events at state /national/international level under flagship of professional society
· Student participations and achievement in Cultural Activities at district /state /national level
· Student Publications 
· Student Innovative Projects on SDG’s
Maximum Photos with description in provided format to be incorporated

	08
	Industrial Interactions
	· Internships in Current Semester (if available) along with Photos of students doing internship
· Industrial MoUs
· Industrial Projects
· Industrial Trainings 
· Industry Supported Labs/ Centre of Excellence 
· Industrial Visits
· Faculty Internships/Training with Industry
· 

	09
	MoUs
	Follow formats available on the college website
Keep photo while signing MoUs

	10
	SWAYAM/NPTEL/MOOC/Self Learning Certifications & E-Content Developed
	· Faculty
· Students
Don’t keep Certificates. Collect format from SPOC-NPTEL
· E-Content Developed

	11
	Professional Society
	· Faculty Memberships
· Student Professional Chapters/Bodies with No. of  Memberships

	12
	Events/Activities
	· Sanketika Fest
· Workshops
· Guest Lectures
· Seminars
· FDPs/STTPs organised
· Parent Teacher Meets
· Project Expo 
· Outreach Activities 
· Placement Trainings/Pre Placement Talks
· Any other

	13
	Graduate Outcomes
	· Students Placed 
Collect Posters from Placement Office / Website

	14
	Alumni 
	· List of Distinguished Alumni along with photo
· Alumni Talks



Important Note: 
1) Maximum Photos to be incorporated in the Newsletter wherever required
2) Sr. No from 1 to 4 is fixed
3) From Sr. No 5 to 14, you can change sequence order if required.














Formats to be followed:
Department Publications (Magazines/Newsletters)

	S. No
	Name of The Magazine/Newsletter
	Name (s)of The Editor
	Name of The Student 
	No of Issues
	Hard Copy/Soft Copy

	01
	
	
	1. 
	
	

	02
	
	
	
	
	



Patents Granted
	Sr No
	Name of Inventor(s)
	Title of Invention
	Application Number
	National / International
	Grant Date
	Patent No. 

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	

	.
	
	
	
	
	
	


Patent Publications
	Sr No
	Name of Inventor
	Title of Invention
	Application Number
	Publication Date
	National / International

	1
	
	
	
	
	

	2
	
	
	
	
	

	.
	
	
	
	
	


Conference Publications
	S No
	Name of Author
	Title
	Name of Conference
	Month and Year of Conference
	National/ International

	
	
	
	
	
	


Journal Publications
	Sr No
	Name of Author
	Title
	Journal
	Month and year of publication
	Indexing

	
	
	
	
	
	




Book / Book Chapter Authored  
	S No
	Name of the Author
	Title of the Book/Book Chapters
	Name of the Publisher
	ISBN Number
	National/ International

	
	
	
	
	
	


Sponsored Research Projects
	S No
	PI Name 
	Co-PI names if any
	Name of the department
	Project Title
	Name of the Funding Agency
	Duration of the project
	Amount (Lacs)

	
	
	
	
	
	
	
	


Consultancy Work
	S No
	PI Name 
	Co-PI names if any
	Name of the department
	Project Title
	Name of the Funding Agency
	Duration of the project
	Amount (Lacs)

	
	
	
	
	
	
	
	


Institute Seed Money or Internal Research Grant
	S No
	Faculty Name 
	Project Title
	Duration
	Amount
(Lacs)
	Amount Utilised
(Lacs)
	Outcomes of the Project

	
	
	
	
	
	
	


Product Developed/Working Models 
	S No
	Name of the Faculty
	Title of the Product Developed/ Working Model
	Technology Readiness Level (TRL)

	
	
	
	








Faculty Pursuing Higher Studies
	S No
	Faculty Name
	University of Registration
	Year of registration
	Topic
	Area of Research

	1
	
	
	
	
	

	.
	
	
	
	
	


Faculty as Research Guides
	S No
	Faculty Name
	University Registered 
	Year of registration
	No. of research scholars 

	1
	
	
	
	

	.
	
	
	
	


Faculty attended FDP’s
	S No
	Faculty Name
	Topic
	Name of event
	Name of Organization
	Venue
	Duration with Date

	1
	
	
	
	
	
	

	.
	
	
	
	
	
	



Faculty as Resource Persons in STTP/FDPs 

	S. No
	Name of the Faculty as Resource person
	Name of the STTP/FDP
	Date
	Location 
	Organized by

	01
	
	
	
	
	



Faculty Support in Student Innovative Projects
	S.No
	Name of the
Faculty
	Name of the
Event
	Date of Event
	Place of
Event
	Website Link if any

	
	
	
	
	
	

	
	
	
	
	
	



Faculty Support in Student Innovative Projects
	S.No
	Name of the
Faculty
	Name of the
Event
	Date of Event
	Place of
Event
	Website Link if any

	
	
	
	
	
	

	
	
	
	
	
	



Faculty Awards

	S.No 
	Name of the 
Faculty
	Name of the 
Award
	Name of the 
Agency
	Government/
Non-Government
	Month & Year 
of Award
	National/
International

	01
	
	
	
	
	
	




FDP/STTP Organized by the Department

	S.N 
	Name of the 
Program
	Date of the
 Program
	Duration of the
 Program
	Name(s) of the Speaker & Designation and 
Organization
	No. of People 
Attended

	01
	
	
	
	
	

	
	
	
	
	
	





Student Performance
Student Academic Toppers

	S. No
	Name of the Student
	Semester
	Position
	SGPA

	1. 
	
	
	
	

	2. 
	
	
	
	




Student Placements 

	S. No
	Name of the Company
	Date of Placement Drive
	No. of Students Placed 
	Package
(In Lakhs)

	1. 
	
	
	
	














	S. No
	Name of the Student
	Roll Number
	Name of the Company Placed
	Role/Designation
	Package
(In Lakhs)

	1. 
	
	
	
	
	

	2. 
	
	
	
	
	

	
	
	
	
	
	





Professional Society Events organized 

	S. No
	Name of The Professional Societies/Bodies/Chapters
	Name of The Event 
	National/
International 
	Date of The Event

	3. 
	
	
	
	


Student’s Participations in Professional Events
	S. No
	Name of the Student
	Name of the Event 
	State/ National/ International 
	Date of Event 
	Name of The Award If Any

	01
	
	
	
	
	



Student Publications
	S. No
	Name of The Student & Semester 
	Name of The Publisher
	Name of The Journal/Conference 
	Volume No
 Issue No
	Name of The Award (If Any)

	1. 
	
	
	
	
	




Student Projects relevant to SDGs
	S. No
	Title of Project 
	Student Names, Roll Number, Year
	SDGs Mapped  
	Indicators Mapped 
	Technology Readiness Level (TRL)

	1. 
	
	
	
	
	









Industry Interactions
MoUs
	S.No
	Name of the Organization with which MOU signed
	Government/ Private
	Month & Year of MOU Signed
	Duration

	1
	
	
	
	

	2
	
	
	
	



Student Internship 
	S No
	Name of the Company
	Number of Students
	Duration

	1
	
	
	






Faculty Internships/Trainings/With industrial collaboration

	S.No
	Name of the 
Faculty
	Name of the 
Internship/Trainings
/Collaboration
	Name of the 
Company &
 place
	Duration
	Outcome of the 
Internship/Trainings/
Collaboration

	
	
	
	
	
	

	
	
	
	
	
	



Industry Projects

	S.No
	Title of the Project
	Name(s) of the student
	Name of the Industry Collaborated 
	Name of the Industry Guide with Designation

	
	
	
	
	

	
	
	
	
	



Industry Trainings

	S.No
	Title of the Training
	Date(s) of Training
	Duration (in hours)
	No. of Students Participated 
	Name of the Industry Collaborated 
	Name(s) of the Resource Persons with Designation

	
	
	
	
	
	
	

	
	
	
	
	
	
	





Industry Visits

	S.No
	Name of the Industry
	Date(s) of Visit
	Year of Study
	No. of Students Attended

	
	
	
	
	

	
	
	
	
	



Industry Supported Labs/Centre of Excellence

	S.No
	Name of the Industry
	Name of the Lab
	Details of the Support

	
	
	
	

	
	
	
	




ICT Certifications/E-Content Developed
SWAYAM/NPTEL/MOOC/Self Learning Certification
	S No
	Course Name
	Name of the Faculty
	Platform
	Certificate Type

	1
	
	
	
	

	.
	
	
	
	



	S No
	Course Name
	Name of student
	Platform
	Certificate Type

	1
	
	
	
	

	.
	
	
	
	


Faculty E-Content Developed 
	S No
	Name of the Faculty
	Title of the Topic/Course /Material Developed
	Platform
	Link 

	1
	
	
	
	

	.
	
	
	
	





Professional Memberships
Faculty Membership
	Sl. No.
	Name of the Faculty
	Membership Number
	Membership Duration

	01
	
	
	

	02
	
	
	


Student Professional Bodies/Chapters
	Sl. No.
	Name of the Professional Societies/Bodies, Chapters
	No. of Student Members

	01
	
	

	02
	
	






Events Details Formats
· Type of the event:
· Title of the event:
· Resource Person with one-line short profile:
· Description about the event (One Paragraph):
· Organized by:
· Date of event:
· No. of students/participants attended:
· At least 6 normal photos and only 1 or 3 geotagged photos
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