[image: ]
Mandatory Information for designing any Faculty Achievement Creatives
	Basic Information

	Complete Name of Faculty
	Dr./ Mrs./ Ms.

	Complete Name of Department 
	Department of 

	Name of Award/Prize/Position
	

	Organized by [Awarding Organization/ Institution]
	

	Held at [Venue] 
	

	Date of event
	

	in recognition of [brief reason, if applicable].
	

	Additional Information

	Creative for social media?
	

	Instagram ID of the Faculty
	

	High Definition (HD) photograph of the award presentation 
	Don’t insert photograph of faculty here in the word file instead you can attach HD Photo directly in the same email.
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